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Logging On

12.1.1 From the desktop, select the LIDS icon and double click on the icon using the mouse. The
following screen will appear:

| = IDITMAINFRAME - EXTRA! Bundle:for TCPJIP. - =] J'
File Edit  vie options  Help

Dl|E| S| & |e|e|[o 5] 2] w0l ole| o|E|al| v

Username: _

ost 165.176,127.4 MU 10:30 AM

ft Office 0. ~| B chapter 12.doc - Micr.., (SRS : - EX ©[O/&: @ 10:m0am

12.1.2 Next to “User Name”, type user name and hit “Enter”. The following screen will appear.

DTN RS X RAT B [ forel G J Juﬁ‘
File Edit Yiew Tools Session Options Help

D|=|d| 5| o 8] % illal o|e] a2|E|ud| 2|

Username: jcpry

Password: —

Connected to host 165.176.127.4 ] 11;39 AM

% | 5] Inbex - Microsaft O, 1 Diaka Bank Policies a.,. | & Chapter 12.doc - i, (Sl FRAME - E &) 113340
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12.1.3 Next to “Password”, type password and hit “Enter.” The following screen will appear.

E}: D MATNERAME S XA RALEE i e o rd RS R _.]_.J z..\i‘
File Edt Wiew Tools Session Options Help
e L e O e e e < e el PN . P [ ¥ L

VYIRGINIA INFORMATION TECHHOLOGIES AGEHNHCY
COMMONMEALTH HWETHORK

HOTICE AHND HWARMWIHG: THIS SY M IS THE PROPERTY OF THE COMMOHWEALTH OF
VIRGINIA. OHLY PERSOHWHS AUTHORIZED BY THE COMMOHWEALTH OF VIRGIHIA SHALL BE
PERMITTED ACCESS TOD THIS SYSTEW. PERSOHS PERMITTED ACCESS SHALL USE THIS
SYSTEM OHWLY FOR THOSE PURPDSES FOR WHICH THEY HAVE BEEH AUTHODRIZED. ALL
ACCESSES AWD ACTIVITIES OHM THIS SYSTEM ARE MONITORED COWTIHUOUSLY. ANY

EVIDEHNCE OF UHAUTHORIZED ACCESS, UHAUTHORIZED USE, MISUSE, OR ABUSE OF THIS
SYSTEM OR THE IHNFORMATION COMTAIMED IM THIS SYSTEM SHALL BE PROMPTLY REPORTED
T0 APPROPRIATE AGEHCY MANAGEMENT, SECURITY PERSOMNMEL, AMD FEDERAL, STATE, AHD
LOCAL LAW EMFORCEMEMT OFFICIALS FOR INVESTIGATION AND PROSECUTIOH TO THE
FULLEST EXTENT OF THE LAH.

EHTER

Connected to host 165,176.127.4 MUM 11:44 AM

% | 5] 1nbos - Microsoft O... 1 Data Bank Policies a... 8] Chapter 12.doc - Mi... ., G 1144 am

12.1.4 Next to the word “Enter:” type “cipg” in lower case letters. Press “Enter”. The following
screen will appear:

£ WELCOME T 3/
EM SECURED BY CA-ACFZSCICS 4.1

]

EXTHALE
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12.1.5 The cursor will appear next to “LOGONID:=". Type login ID in lower case letters and press
“Enter”. The cursor will move to the line next to “PASSWORD:=". Type your password
(refer to the NOTE below) and press “Enter”. The following screen will appear:

&
ASON

NOTE: The password is changed every 30 days in compliance with the system regulations.

12.1.6 The cursor will be at the top of the screen. Type “lids” in lower case letters and press “Enter”.
The following screen will appear:

= 24T A Bundie for TCRAP =]

Tocts -

LII['A IHMATE DATA SYSTEM (LIDE)
HAIR HENU

FORAS H&IATENANCE
THOUTRY

Ona SAHPLING
EXIT LIDS

CERERAL EROADCAST GES
axxSPECIAL NOTIC EASE SEMD ALL PORTSHOUTH FAXES TO BRENDS DEMAM. HER
NEW FAX WUHBER 15 03-5824. THANK-YOU

OPTION = “H™ FOR MEXT HESSAGE
OPTION _

"?msuull
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12.1.7 The cursor will be next to the word “OPTION”. If there are any General Broadcast Messages,
type a lower case “n” and press “Enter” until all of the messages have been shown.

= DI TR INERAME X RATB [ e for I R, =[] ._31
File Edit Wew Tools Session Options Help
Dl W &) oo 3w wlv] e|w| m|ar| x|

LIDS LOCAL INMATE DATA SYSTEM (LIDS) V.B38726883
2084 -86-25 MAIN MENU 18.40.13

JATL

FORMS MATHTENAWCE
INQUIRY
EXIT LIDS

GEMERAL BROADCAST MESSAGES

HO GEMERAL BROADCAST MESSAGES
OPTION —

Connected ko host 165.176.127.4 G 10:42 Am

;! Start )| [3]2 Microsaft Office 0. = | B Chapter 12.doc - Micr... ¢ W o@& @ wazam

12.1.8 After the phrase “Broadcast Message Read Complete” appears (or if there are no messages),
type in “5" for “Inquiry”. The following “Inquiry” screen will appear:

T AINERAMESEXTRA B iind B forsTc) J __}J‘
File Edt %ew Tools Session Options Help

D|z[d| & [ 3] ] sillo]_o|ef| ||| X2

LHH4 LOCAL INMATE DATA SYSTEM (LIDS) ¥.03262004
2004-06-25 INQUIRY MENU 10.43.43

JAIL
PRISOHER SSH _DOC IMMATE & INSUR #
MAHEIGLATIN B8 B o e SR TRRIE o e o
COMMIT DATE: G OCAL INMATE ID:

WONTH: SH. i F YEAR ____ QUARTER _

OPTIONS:

1. PRISOMER IMFORMATION D. SOCIAL SECURITY YERIFICATION BY SSN
. CONFINEMENT INFORHATION E. SOCIAL SECURITY VERIFICATION BY HAME
. OFFENSE INFORHATION F. JAIL CERTIFY/APPROVAL HISTORY LIST
. BROWSE PRISONER BY HAME

5. BROWSE PAYMENT STATUS BY CONFINEMENT
. PRIOR HONTHS FINANCIALS AS REPORTED
. BROWSE PRISONER BY ALIAS HAME
. BROMWSE DUT-OF-COMPLIANCE PAYMENT STATUS
. PRIOR HONTHS FINANCIALS AS ADJUSTED
. BROMSE ALIAS SSH BY PRIMARY SSH
. REVIEW VOUCHERS
. BROWSE FOREIGH BORN/MATIOHALS BY HAME

ENTER DESIRED OPTION =>

pl [
Connected to host 165,176,127 4 UM 10:45 AM

;! start™ | [5]2 microsoft office 0., »| B] chapter 12.doc-Micr...  [SRITNG B2 QOB H 145 am
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12.1.8.1 To locate information on an inmate using the inmate’s social security number,
proceed to Section 12.2.

12.1.8.2 To locate information on an inmate using the inmate’s name, proceed to
Section 12.3.

12.2  Locating Inmate Information Using a Social Security Number

12.2.1 On the “Inquiry” screen represented on the previous page, the cursor will appear by “Prisoner
SSN”. Type in the inmate’s social security number and press “Enter”. The cursor will move
next to “Enter Desired Option=". Type “2” to choose the “Confinement Information” option
and press “Enter”.

12.2.2 If the social security number entered is in the system, the inmate’s data will be displayed on
the “Confinement Information Picklist” screen below. If the social security number entered is
not in the system, an error message, “Prisoner SSN not found on LIDS”, will appear at the
bottom of the screen.

2RI M = AT B d B foral CRAR - [=] J'

File Edit View Tools Session Options Help
mE=IRE] [or (3] 3| o|®| 22| |sd]| N2

LCD1 LOCAL INMATE DATA SYSTEM (LIDS) ¥.83292004

2004-06-25 COMFIHEMENT IMFORMATION PICKLIST TOTAL COMFIMEMEWTS: 12

SSM 228084592 FARMER, JOSEPH LEOH

SEL JAIL COMMITTED RSH RELEASED RLSE HUM PAYH
HUM DATE TIME CHF DATE TIME RSH OFFHS STAT
680 B5262004 00.26.00 28 06072004 12.33. 16 LD
688 09192003 12.45.00 12 10142003 09 .00 . 44
680 B5202001 00.22.00 28 83192002 B7 .45. 33
688 89252000 00.22.00 18 11082000 18.49. 16
680 B8192000 20.56.00 i@ 89112000 <54, 19
688 B7312000 01.33.00 18 ngn12000 .18, 19
680 06252000 02.12.00 i@ 86252000 .0e. 19
688 82192000 19.33.60 18 02202000 Ok 3 19
680 88291999 02.24 .00 1] 88291999 AT 19 OR
aA9 B7A31998 01.05.00 18 a7831998 .06. 19 LD
680 82191998 03.43.00 18 83111998 15.45. 18 LD

81311998 42, 18 01311998 .33 19 1 LD

LD
sD
LD
LD
LD
LD
LD

——— T N A O .

OPTION=> i SEL TO YIEM COMFINEMEMT/"0" IN SEL TO YIEM OFFEMSES
H =HEXT PﬂGE oF EDNFINEMENTS P=PREVIDUS PAGE OF COHFINEMENTS

Connected ko host 165.176,127.4 UM 11:05 AM

% 5] tnbox - Microsoft ©. 1 DataBankPolicies a... | ] Chapter 12.dac - Mi.,.

P 11:05am




12 LOCAL INMATE DATA SYSTEM (LIDS)

Page 6 of 8

DNA DATA BANK POLICIES AND PROCEDURES MANUAL

Issue No. 2

Effective Date:

15-October-2004

12.2.3 To choose a confinement date and view the “Confinement Information” page, type an “X”
beside the confinement date of interest. The following screen will appear:

= DRI AN X AT B (i [Esforsi CR| 2]

Fil= Edit View Tools Session Options Help
D= & [on (8] | & o|mE| a7 |[|as| k2|

LCI1 LOCAL INMATE DATA SYSTEM (LIDS)
2004-06-25 *%CONF INEMENT INFORMATIONs*»
JATL NAME: B.R.R.J.- LYNCHBURG
JAIL 680 PRISOMER 1D __
PRISOMER HAME : FARMER, JOSEPH LEON
COMMITMENT DATE 05262084 TIME 802600 REASON CONF INED 20
RELEASE DATE N6A72084 TIME 123308 REASON RELEASED 16
HOUSING STATUS ___ FACILITY LOCATION ___ INSURANCE HUMBER 888601228 GROUP 874
DETAINERS, ~ JATC:MUM Ci-53 77 ___ TRANSFERRED TO JAIL
DOC INMATE NUMBER __ DOC COMPLIANCE STATU HOLDING FOR LOC 680
GOOD TIME: EXEMPLARY: HONTHS DAYVS

STATUTOR MONTHS DAYS

JUDICIAL: MONTHS DAYS  _
JCB CONTRACT DATES - START: __ EMD: ___ COURT ORDER:
ALERT FLAG _
COMMITMENT COMMENTS

OFFENSES:

SSH 228884592 SID: VA226277
PAYMENT STATUS LD

CURRENT LOCATIOH

i = oS i e e TTPREV &
CLEAR/ENTER KEY RETURHS TO PREVIOUS SCREEN
& RETURM / "0" = DFFENSES

f:08.1

Connected to host 165,176,127 .4 11:06 AM

18 chapter 12.dac - Mi... g.s IFR, LD 11:06 4M

| pata Bank Policies a...

%‘1 | 5] 1nbos - Microsoft 0.,

= [=]x]]

v.03312004

12.2.4 To view the offenses, type and “0” at the bottom of the screen next to PREV__. The

following screen will appear:

L DITHAIMFRAME - EXTRA Eserile for TCEAP [AEE

Ele Edt Mew Isck Semson Optioss Help

D|s|d| @ [ 0]0] [ 3] %] @[] o] o] K|

LRIZ LOCAL IHHATE DATA SYSTEHM (LIDS)
BR4-BEB-12 JAIL: B47 OFFENSE THFORHATION PICKLIST
b 223569958 SHITH, JANES EDMARD
CONNIT DATE/TINE 11162883 BZBBBR
SR PAYABLE LENGTH B/ B} R <---(YRS/HOS/DAY »
SELECT DFFE SEQUENCE TYPE OFFH.DATE DISP CRT. DATE

- HARIBZIFS ]

“%" PLACED WEXT TO OFFENSE WILL SELECT RECORD FOR INOUIRY

"=NERT PAGE OF OFFENSES; P”
FOR HEK

OPTION=>

RELEASE DATE/TINE 11162883
> TOTHL LENGTH
SENTENCE CF CRT

V.B3zozmed
PAYHENT STATUS: LD
SN CONFINED
188508

[ TR

B47
847
B4

PREVIODUS PAGE OF DFFERSES

18
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12.2.5 To choose an offense and view the “Display Offense Information” screen, type “X” next to the
offense of interest and type “Enter”. The following screen will appear.

= MTHAMFRAME - EXTRAI Bumile for TCPAP Q»E]gl

Efe En Wew Dok Soskn Qptees Hel
D|=a| 3| [0 3| 3] il olef| wimlud| ¥

LOCAL INMATE DATA SYSTEH (L1DS) 0.83292884
DISPLAY OFFENSE INFORMATION
PRISONER 1D __ SSH 223569958 S0 _
SONER WAME:  SMITH, JARES EODWARD
iMIT DATE/TINE: 11162003 82088 VELEASE DATE/TINE: 11162883 180500
N CORFIKED 1B PAYHEKRT STATUS LD FEA. RELEASE 19
SE CODE WARIB2ZFS  OFFENSE TYPE &

; DESCRIPTION POSSESSION SCHEDULE T OR IT DRUGS
FFENSE DATE 11162883 OFFERSE SEQUENCE HUHRER
T DATE
WG OFFICER
TING OFFICER

COURT JURISDICTION @47 COURT TYPE CJUV) _  DOCKET WUHRER
CONVICTION DATE
SENTENCE DATE OFFEKWSE AS SENTEHCED SENTEHWCE TYPE

SENTENCE LENGTH: YEARS HOWT CONCURREKT SENTENWCE N

OFFEWSE DISPOSITION:  DISPOSITION DATE:

HEXT B (N/P/R)

CLEAR KEY OR OPTION "R™ TO RETURK TO THE PREVIOUS SCREEW
" = WEKT OFFENSE "P" = PREVIOUS OFFENSE "R” = RETURH

BR.1

Cormted to bl 165,176,127 4

12.2.6 To check information on another inmate, press the “Pause/Break” key to return to the previous
screen (“Inquiry Menu™).

12.2.7 Toexit LIDS, click on the “x” in the upper right corner of the screen.
12.3  Locating Inmate Information Using a Name

12.3.1 On the “Inquiry Menu” screen, Tab over to the “Last Name” field and type in the inmate’s last
name. Tab over to the “First Name” field and type in the inmate’s first name. Press “Enter”
to move the cursor to “Enter Desired Option=" and type “4" to browse through the records of
inmates by name. Press “Enter”. The system will scroll through an alphabetical listing of
inmate names to try to locate the name entered. This may take a few minutes, ignore error
message.




12 LOCAL INMATE DATA SYSTEM (LIDS) Page 8 of 8
Issue No. 2
DNA DATA BANK POLICIES AND PROCEDURES MANUAL
Effective Date: 15-October-2004
S T T —

12.3.2

12.3.3

12.34

12.3.5

LMH4
2084-06-25

LOCAL INMATE DATA SYSTEM (LIDS)
IHQUIRY MEWU

V.03262004
11.17.45

JarL
PRISOMER SSH
MAME : LAST
COMMIT DATE:
MOMTH :

DOC IMMATE #

IHSUR &
MIT TIME: ______ LOCAL INI

YOUCHERS: FISCAL YEAR ____ QUARTER _
OPTIONS:

. PRISONER IMFORMATION . SOCIAL SECURITY VERIFICATION BY SSH
. SOCIAL SECURITY VERIFICATION BY HAME

. JAIL CERTIFY/APPROYAL HISTORY LIST

. CONFINEMENT INFORMATION

. OFFEMSE IHFORMATION

. BROWSE PRISONER BY NAME
5. BROWSE PAYMENT STATUS BY COHMFINEMENT

. PRIOR MOMTHS FIMANCIALS AS REPDRTED

. BROWSE PRISOHER BY ALIAS MAME

. BROWSE OUT-OF-COMPLIAHCE PAYMENT STATUS

. PRIDR MOMTHS FIMANCIALS AS ADJUSTED

. BROWSE ALIAS SSH BY PRIMARY SSMN

. REVIEW YOUCHERS

. BROWSE FOREIGM BORM/MATIOMALS BY HAME

ENTER DESIRED OPTION =>
FROM LPB1 - IMQUIRY COMPLETED....
G|l

ost 11:19 AM
w [©] trbox - Microsoft ... 1 Data Bank Policies a... | B] Chapter 12.doc - Mi..,  [FER=IlY LAME - | &P 1119aM

A screen will appear listing inmates with the desired name or the closest alphabetical names to
it. If more than one prisoner has the desired name, check the dates of birth to locate the
correct one. To see confinement information of the desired prisoner, type a “c” to the left of
the jail number. The “Confinement Information Picklist” screen will appear. Follow
instructions as outlined in 12.2.3

The screen will also show the number of alias names an inmate has. On the line below the
inmate’s name, the word “Alias” will appear with a number next to it (the number of aliases
listed for that inmate). If an alias is indicated, tab until the cursor moves to the line containing
the inmate’s name and social security number. Type a lower case “a” and press “Enter”. A
list of the inmate’s aliases will appear on a separate screen.

To check on information on another inmate, press the “Pause/Break” key to return to the
previous screen (“Inquiry Menu”).

To exit LIDS, click on the “x” in the upper right corner of the screen.

¢END




